
APPENDIX A

Minor Changes to Constitution (August Issue)
	Page number
	Amendment

	P3
	Index – delete Part 9 – COMMITTEE PROCEDURE RULES and insert Section 9 – Committee Procedure Rules

	Page 5
	What’s in the Constitution – bullet point 8 split Standards & Audit 

	P5
	How the Council Operates 2nd paragraph - delete the words & Audit 

	P7
	Citizen’s rights 3rd bullet point – delete words ‘have the right to’
Add contact details for Council Complaints System 01952-380000 and http://Telford.gov.uk

	
	Penultimate bullet point – delete Standards Board for England – insert ‘local Standards Committee’

	P13
	(a) delete ‘district’ and insert ‘borough’

3.01(v) add ‘and Inspection’ between ‘Audit’ and ‘Letter’

	P14
	Item (iii) delete ‘Standards Board for England’ – insert local Standards Committee’.  Delete http://www.standardsboard.co.uk/ and insert http://www.telford.gov.uk/
Re-align point (iv)

	P15
	Amend ‘Best Value Performance Plan to ‘Council Plan’ 
Insert ‘m’ to ‘eeting’

	P17
	Paragraph 5.01 ‘Chair’ amend to lower case

	P19
	First paragraph – amend ‘constitution’ to upper case

	P23
	Licensing Committee – 3rd bullet point amend ‘safety at work’ to upper case

	P24
	Personnel Board – remove borders, delete ‘or’ and insert ‘and’
Add ‘To agree at a strategic level all matters relating to the Council’s employees’

	P25
P29
	Article 9 – The Standards Committee & The Audit Committee

amend heading to read ‘The Standards Committee’ next line ‘The Audit Committee’
9.05(a) – amend ‘Chair’ to ‘Chairman’

	P30
	Article 11- Joint Arrangements

Paragraphs 11.01 and 11.2 insert (c) after (a) and (b)

	P33
P34

P33
	Article 12 - Officers

Amend ‘October 2006’ to ‘September 2008’

Delete ‘Customer’ and insert ‘Community’

Children & Young People
Add ‘Building Schools for the Future’, ‘Capital & Facilities Management’, ‘School Admissions’, ‘Children Workforce Development’ ‘Living Services’, ‘Youth Offending Service’ and ‘Disabled Children’

Paragraph 12.04 - insert (c) after (a) and (b)

	P35

P37
	Article 13 – Decision Making

Paragraph 13.01(ii) insert a space after closed bracket
Paragraph ‘The Local Authorities …..’ (a) Amend ‘Best Value Performance Plan to ‘Council Plan’

Paragraph ‘Decisions which the Council….’ Insert ‘and’ between ‘Committees’ and ‘Boards’
Amend ‘Guidance Note 2’ to ‘Guidance Note 3’

	P41
	Article 14 – Finance, Contracts and Legal Matters

Paragraph 14.05 - Authentication of Documents – delete Head of Legal & Democratic Services and replace with Head of Legal Services

	P45
	Article 16 – Suspension, Interpretation and Publication of the Constitution
Paragraph 16.04(c) insert ‘Part 1, Chapter 1’ between ‘summary’ and ‘of’

	P47
	Part 3 – Responsibility for Functions

Paragraph (c) Amend ‘Best Value Performance Plan to ‘Council Plan’

	P49
P50

P52

P53

P54

P57

P59

P60

P63

P64

P65
	Chapter 2 – Part 4 – Rules of Procedure – Section 1 - Council Procedure Rules – Index Page – 

 4. delete (s)

 8. amend ‘Chair’ to ‘Chairman’

15. delete ‘State of Telford & Wrekin debate’ and insert ‘Assembly Sessions’

19. Change to ‘Minutes of Committees, etc. and reports of Cabinet and Chairmen at Council Meeting 

27. insert ‘of Rules’ after ‘Application’

Add ’29.  Advice to Council by Officers’
Ensure titles on this page consistent with individual paragraphs

Embolden Local Government Act 1972, Schedule 12 paragraph 1)

(xii) amend to ‘Chairmen’ and ‘Vice-Chairmen’

Amend (v) to (iv) 

5.1 – insert ‘the’ between ‘at’ and ‘Annual’ Split ‘Standards & Audit Committee’

Para.8 – amend to ‘Chairman’ (title and last sentence)

Para.11.1 – amend to ‘Chairman’

Para.11.2 amend to ‘Chairman’

Para 13 (a) change ‘Chair’ to ‘Chairman’

Para.14.4(b)(i) amend to ‘Chairman’

Para.14.10(f) add ‘(See Rule 14.11) for consistency

Para. 19 Amend to ‘Minutes of Boards, Committees, Commissions and Reports of Cabinet and Chairmen at Council Meeting’

Para. 19.9 – take out gap ‘Chair man’

Para. 20 – take out gap following ‘meeting’.  

Item 24 Delete the words & Audit

Para. 25.2 – delete ‘Scrutiny Management Board’ and insert ‘ Council Constitution Committee’

Paragraph 27 amend to upper case for committees, boards and commissions’

	P69
P71
	Part 4 – Rules of Procedure – Section 3 Policy Framework and Budget Procedure Rules

2.(a) change ‘Chairs’ to ‘Chairmen’

3.(a)(ii) change ‘Chair’ to ‘Chairman’

‘Scrutiny Management Board’s Committee’s’ – insert ’/’


	P76
P78
	Part 4 – Rules of Procedure Section 4 – Cabinet Decision Procedure Rules

1.4(c) change ‘Chair’ to ‘Chairman’

2.7 - change ‘Chair’ to ‘Chairman’

	P82
P83

P85

P86

P87

P86
	Part 4 – Rules of Procedure Section 5 – Overview and Scrutiny Procedure Rues 

Paragraph XI amend ‘Head of Audit & Scrutiny’ to ‘Head of Audit & Democracy’

Item 5 - amend ‘Head of Audit & Scrutiny’ to ‘Head of Audit & Democracy’

Paragraph 9 insert (c) after (a) and (b)
Item 10a&b- delete ‘Head of Audit & Scrutiny’ and replace with ‘Head of Audit & Democracy’

Paragraph 12 - insert (c) after (a) and (b)
Paragraph 14b Delete ‘Head of Audit & Scrutiny’ and replace with’ Head of Audit & Democracy’

Item 17a Delete words ‘& Democratic’

Item 18b Delete words ‘& Democratic’

	P90
P91

P98
	Protocol for Member Call-In

Items 1.6 & 2.2 Delete ‘and Audit’ 
Para 2.2 – delete ‘of board’

Para. 2.4 split into Standards Committee and Audit Committee

Para. 2.7 amend ‘Head of Audit & Scrutiny’ to ‘Head of Audit & Democracy’

Last bullet point - amend ‘Head of Audit & Scrutiny’ to ‘Head of Audit & Democracy’

	P102
	Protocol for Public Relations & Scrutiny
bullet point 6 amend ‘Head of Audit & Scrutiny’ to ‘Head of Audit & Democracy’

	P107
P108

P109

P110

P112

P114

P115

P115

P119

P121

P124

P127
	Part 4 – Rules of Procedure Section 6 Financial Regulations

Index Point delete ’26 Balances and Reserves’

Para.1.10 – delete ‘Standards Board for England’ and insert ‘local Standards Committee’

2 Responsibilities – paragraph 2.2
The Head of Audit & Scrutiny – amend two references to Head of Audit & Democracy
Para. 3.1 – delete ‘Best Value Performance Plan – amend to ‘Council Plan’

Para. 3.2 insert ‘(as amended2006)’ after ‘Accounts and Audit Regulations 2003’
Para. 5.2.3. – business unit’s to be upper case

Para. 5.4.1 – gap after ‘limit’ to be closed
Para. 6.2 – close gap between ‘Plan’ and ‘,’

Para. 6.5 close gap between ‘available’ and ‘.’

Para. 9.3 delete brackets around ‘including the Statement on Internal Control’
Para. 9.5 amend reference to ‘Standards Committee’ to ‘Audit Committee’

Para.9.6 first bullet point delete ‘Statement on Internal Control’ and insert ‘Annual Governance Statement’
Para. 9.14 and 9.15 amend references to paragraph 9.11 to paragraph 9.12
Para. 9.17 amend ‘Head of Audit & Scrutiny’ and insert ‘Head of Audit & Democracy’

Paragraph 11.1.1 & 11.1.2 – delete ‘standing orders’ and insert ‘Contract Procedure Rules’

Para. 14 – line up text

Para. 21.4 – amend ‘Standards and Audit Committee’ to ‘Audit Committee’

	P130
P131
	Para. 21.5 – insert ‘apostrophe’ into ‘Councils’
Para. 21.7 – lower case for ‘Report’

Para. 22.4 – insert ‘they’ between ‘Council’ and ‘must’

Para. 22.5 – close gap between ‘authority’s’ and ‘ability’

Para. 23.2.4 – amend to ‘…TVs, vide recorders and play back/recording equipment….’

Para. 23.4.1 delete ‘Services’ and insert ‘Strategy’

	P135
P137

P153

P156

P158

P159

P164

P168

P170
	Part 4 – Rules of Procedure – Section 7 Contract Procedure Rules 
amend to ensure consistency between index and text/appendices.  Formatting, typographical & grammatical corrections as necessary.
Para. A.2 – 2nd bullet point – amend ‘we’ to ‘it’ and ‘want’ to ‘wants’

Appendix 2 Para. 17 close gap between ‘evaluation’ and ‘)’

Appendix 3 Para. 6 6th bullet point change ‘Chair’ to ‘Chairman’

Para. 7 – 2nd bullet point delete ‘for’ and insert ‘of’

Para. 8 - delete ‘Legal Services Manager’ and insert ‘Head of Legal Services’

Para 18 delete ‘Head of Legal & Democratic Services’ insert ‘Head of Legal Services’

Para. 7 3rd bullet point delete ‘for’ and insert ‘of’

Paragraph 12 last bullet point delete second full stop

	P173
P177
	Contract Procedure Rules –Appendix 5 -1 
Introduction – delete ‘Standing Orders’ and insert ‘Contract Procedure Rules’

Paragraph 1.2 – use upper case for ‘head of service’

Paragraph 5.1 after ‘Adult’ insert ‘& Consumer’

Paragraph 6 add’.’ – amend ‘standing orders’ to ‘Contract Procedure Rules’

	P208
	Part 5 – Code and Protocols – Section 2- Officer Code of Conduct

Item H – Delete ‘Confidential Reporting’ and insert ‘Speak Up’
amend all references to ‘BT&W’ to ‘the Council’

Paragraph 9 – delete ‘Confidential Reporting’ and insert ‘Speak Up

Paragraph 11 – item 7. delete ‘Confidential Reporting’ and insert ‘Speak Up’

	P213
	Part 5 – Codes and Protocols – Section 3 – Protocol on Member/Officer Relations

Paragraph 1.2 – delete ‘confidential reporting’ and insert ‘speaking up (whistle blowing)’
Paragraph 3 – after ‘Employees can expect from members:’ 1st bullet point – Move in line with other bullet points

	P215
	Part 5 – Codes and Protocols – Section 4 – Protocol on Use of Substitutes

Explanatory Note – split ‘Standards & Audit Committee’

	P219
P220


	Part 7 – Management Structure

Paragraph (c) – amend ‘October 2007’ to ‘September 2008’

Bullet points need to be the same format for all items

Children & Young People

Delete ‘School & Community Services’ Insert ‘Commissioning, Performance & Partnerships’

Delete ‘Learning & School Improvement’ Insert ‘Locality Services for Children & Families’

Delete ‘Policy, Resources & Social Regeneration’ Insert ‘BSF, Resources & Social Regeneration’

Insert ‘Learning & Achievement’

Adult & Consumer Care

Insert ‘&’ between ‘Performance’ and ‘Standards,

Customer Services

Delete ‘Customer’ and insert ‘Community’

	P221
P222
	Part 8 – Definitions Audit Commission’s Annual Audit & Inspection Letter 
Amend ‘Comprehensive Performance Assessment’ to ‘Comprehensive Area Assessment’ 

Statutory Officers – delete ‘and to be clarified’ 

	
	Part 9 Committee Procedure Rules
Move text to Part 4 – Rules of Procedure as Section 9.  Leave Part 9 in place – identify as ‘Not Used’ on the index sheet

	P222
	Item 3 (1)  Split ‘Standards & Audit Committee’   

	P222
	Item 7 Insert word ‘Committee’

	P227
	First paragraph – delete words ‘& Democratic’  

	P237
	Audit Committee – take off emboldening

	P241
	Item 1 add word ‘constitution’ at end of sentence

	P246
	Item 6 – First sentence delete full stop after ‘)’.

Delete sentence referring to Strategic Development Board

	P263
	First bullet point – delete words ‘& Audit’

	Part 11 – 100g(2) List
	Update as necessary with delegations granted by Council, Cabinet, etc. Amend section ‘Legal Services’ to read ‘Legal Services and Audit & Democracy’
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