TELFORD & WREKIN COUNCIL

STANDARDS COMMITTEE – 18th DECEMBER 2008

STANDARDS COMMITTEE HANDBOOK
REPORT OF INTERIM HEAD OF LEGAL SERVICES AND MONITORING OFFICER 

1.0
PURPOSE
1.1
To inform the Members of the progress made in preparing a Standards Committee Members Handbook and to seek views on documents to be included.  

	2.0
RECOMMENDATION
That the Committee approve the Index for the Standards Committee Members Handbook, as attached, subject to any amendments the Committee consider appropriate.




3.0
SUMMARY

A Standards Committee Members Handbook is currently being prepared.  The draft Index for the Handbook is attached to this report for consideration by the Committee before copies are printed and distributed.  
4.0
PREVIOUS MINUTES

Standards & Audit Committee 19th June 2007 (ST-14)
5.0
INFORMATION
5.1
Background
On 19th June 2007 the Standards Committee approved the issuing of a Standards Committee members handbook.  The handbook will be provided to all members of the Standards Committee in order to provide them with important documentation to assist them in conducting their duties.  The considerable changes to the ethical framework resulted in the production of the handbook being delayed.  Now that the new system for the local assessment of complaints has been put in place it is now considered appropriate to produce the handbook for distribution to all members of the Committee.  The handbook can also be made available on the member’s information point and/or the Council website.  

Attached at Appendix 1 is the draft index containing all the documentation which is considered appropriate to be included in the handbook.  The Committee are asked to review the index and comment on any additional information which they require to be included.    
5.2
Equality & Diversity

No implications have been identified. 

5.3
Environmental Impact

No implications.

5.4
Legal Comment
There is no legal requirement for a handbook to be provided to all members of the Standards Committee.  However it is considered good practice that all members of the Committee are familiar with the Code of Conduct, Standards Board for England’s guidance and the system for the local assessment of Code of Conduct complaints.  Officers will need to ensure that the handbooks are regularly updated to reflect any changes in legislation and/or guidance    
5.5
Links with Corporate Priorities

Providing a handbook containing important details of the ethical framework to all members of the Committee will assist the Council in attaining Priority 7 – “An Efficient, Effective, Customer-Focused Council that delivers Value-for-Money for the Community”.
5.6
Opportunities and Risks

The opportunities and risks associated with producing the Standards Committee Handbook have been identified and assessed.  Arrangements will be put in place to manage the risks and maximise the opportunities that have been identified.

5.7
Financial Implications
The costs associated with producing the handbook will be met from within existing budgets.
6.0
WARD IMPLICATIONS


District wide implications
7.0
BACKGROUND PAPERS


None.
Report prepared by Matthew Cumberbatch, Group Solicitor, Legal Services
Tel: 01952 383255
Appendix 1

TELFORD & WREKIN COUNCIL STANDARDS COMMITTEE

HANDBOOK FOR COMMITTEE MEMBERS

INDEX
1. THE MEMBERS’ CODE OF CONDUCT

(i) The current members’ code of conduct

(ii) The members’ code of conduct which applied up to July 2007

2. GUIDANCE RELATING TO THE MEMBERS’ CODE OF CONDUCT

(i) The Code of Conduct Guidance for Members issued by the Standards Board for England (May 2007)

(ii) Bullying – Standards Board for England Factsheet

(iii) Disclosing Confidential Information - Standards Board for England Factsheet

(iv) Gifts and Hospitality - Standards Board for England Factsheet

(v) Lobby Groups and Declarations of Interest - Standards Board for England Factsheet

(vi) Personal and Prejudicial Interests - Standards Board for England Factsheet

(vii) The ethical framework for Local Government - Standards Board for England Factsheet

3. LOCAL ASSESSMENT OF CODE OF CONDUCT COMPLAINTS

(i) Code of Conduct Complaint Form

(ii) Monitoring Officer’s Protocol following receipt of Complaint

(iii) Standards Committee Assessment and Review Criteria

(iv) Local Assessment of Complaints – Standards Board for England Guidance

(v) Local Assessment of Complaints Toolkit – Standards Board for England Guidance

4. LOCAL INVESTIGATION OF CODE OF CONDUCT COMPLAINTS

(i) Local investigation procedure

(ii) Local investigation and other action – Standards Board for England Guidance

(iii) How to Conduct an Investigation – Standards Board for England Guidance

(iv) Investigation Toolkit - Standards Board for England Guidance

5. LOCAL DETERMINATIONS PROCEDURE

(i) Local Determinations Procedure

(ii) Local Standards Hearing Procedure

(iii) Standards Committee Determinations - Standards Board for England Guidance

(iv) Standards Committee Determinations Toolkit - Standards Board for England Guidance

6. STANDARDS COMMITTEE INFORMATION

(i) Standards Committee Membership

(ii) Standards Committee Terms of Reference – Extract from Telford & Wrekin Council Constitution

(iii) Standards Committee Role & Function - Extract from Telford & Wrekin Council Constitution

7. OTHER INFORMATION

(i) Dispensations – Application form and guidance

(ii) Pre-disposition, pre-determination and bias - Standards Board for England Guidance

(iii) Useful sources of information/further guidance

(iv) Contact details
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